
Adding a Coordinator or Facilitator

1
Welcome to this tutorial! In this video, Iʼll show you how to add a Coordinator to your
organization in Impact Evaluator. A Coordinator, or Facilitator, is the person who
teaches the program. Owners, Administrators, or Managers can add Coordinators to
their own organization.



2 To add a Coordinator, first click on 'Users' in the left menu

3 Then select the 'Coordinators' tab.



4 Next, click the '+ Coordinator' button, and a popup will appear.

5 In the popup, fill in the Coordinator's details, including their names, email, and the
programs they will be teaching.



6 Once everything is filled in, click 'Save'

7 After saving, youʼll see the newly invited Coordinator listed



8
They will receive an email invitation to register. Once theyʼve completed the
registration and confirmed their account, their status will change from orange to
green, indicating they are active.

9
Thatʼs how you invite a Coordinator to Impact Evaluator. Once theyʼve accepted the
invitation, they can begin managing their participants within the programs theyʼre
assigned to. Thanks for watching!
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